SAINT GREGORY PTG BY LAWS

I.  Name

The Parent Teacher Guild of St. Gregory School is the parent organization for all students enrolled in St. Gregory School.

II.  Mission Statement:

We, the parents of St. Gregory School, in partnership with the teachers, staff and students, are dedicated to bringing into a closer relationship the Church, the home and the school, and further a spirit of cooperation in mutual efforts of providing a Catholic education to our children.

III.  Purpose:

Assists St. Gregory School by providing financial support through various programs and fundraisers, and by organizing student and adult PTG functions.

Contributes money raised through fundraising to the annual school budget throughout the year as needed.

Coordinates all volunteer committees within the school and relies on the parents to volunteer their time and talents.  These volunteers are an important part of our school and our children's education. 

Welcomes all parents to participate in PTG activities and all open meetings.  By so doing, we can help to create a strong school community in support of the growth of our children.  
IV.  Officers:

The officers of this association shall consist of the School Principal and Pastor, who serve as the Executive Officer of the PTG Board, the President, Vice President, Secretary, and Treasurer.  The past President shall serve as the board advisor.  The term of the elected officers shall be two years, and no person shall be eligible to hold the same office for more than two consecutive terms.  Previous Board experience is required for individuals running for President and Vice President.  Officers shall assume their responsibilities beginning the first day of summer vacation.

The President shall preside at all meetings of the association and of the Executive Board.  He/she shall perform all the duties pertaining to the office, shall appoint special committees, be an ex-officio member of all committees, and shall receive notices of all meetings.

The Vice-President shall perform the duties of the President in his/her absence, and shall assume the duties of the office until the next annual election if the office of the President becomes vacant.

The Secretary shall keep a minute book showing a true and accurate record of all meetings of this association and of the Executive board.  He/she shall perform such other duties as the President or the Executive board shall designate.  The Secretary shall send notices of regular meetings to members prior to said meetings.

The Treasurer shall receive all monies, and shall make disbursements only as directed by an elected officer with written approval by the Pastor and/or Principal for amounts over 25 dollars.  A verbal financial report should be given by the treasurer at each general meeting in addition to a written annual report. 

V.  Elections:

Nominating forms will be distributed to all parents for nomination.  The nominating committee will review the forms to ensure that the nominees meet the requirements of the office. Elections will be held the day of the last general meeting.  Opportunities to vote will be available throughout the school day and ballots will also be available at the evening meeting.  Elections are carried out by secret ballot of all PTG members.  The winners will be those with the highest ballot counts.
VI.  Elected PTG Board Responsibilities:
PTG Board attendance is expected at six board meetings.  More meetings can be added as needed.

The Board shall propose, study, and evaluate current and proposed fundraising projects for the current school year.  Simple majority vote is required to approve all projects.

Each Board member is required to chair at least one major event each school year.

 The PTG Board is not responsible for academic and/or managerial school concerns. Any issues need to be addressed individually by making an appointment with the Principal and/or Pastor. 

VII.  Meetings:

General membership meetings shall be conducted quarterly in the months of September, November, February and April.

Cancellation and rescheduling of general membership meetings may be done upon the majority approval of the Officers or by the Executive Officer or President in an emergency situation.

A special meeting of the membership may be called by the President upon verbal request of a group of members.  Reasonable notification must be given to the PTG at large.

Any new business to be placed on the written agenda shall be submitted to the President at least seven days prior to the meeting.  Additional new business may be presented to the members at the discretion of the President.

Order of business shall include, but is not limited to: Opening Prayer, Old News, Secretary Report, Treasurer Report, and Reports from Committee Chairpersons followed by an open forum to discuss PTG matters.

PTG Board meetings shall be called by the President or Executive Officer as necessary.

